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l. O01mue moj10KeHUSA

1.1. Hacrosiiee [lonoxkenue pa3paboTaHO B LENSAX 3aLIUTHI MMEPCOHAIBHBIX JTAHHBIX
pabotankoB MBJIOY «/lerckuii cany c.lllenpsa00k OT HECAHKIIMOHMPOBAHHOTO JOCTYIIA.

1.2. Hacrosiuee Ilonoxxenue pa3paboTaHo B COOTBETCTBUU € TpeOOBaHUAMHU TpyaoBoro
kojekca Poccuiickoit ®denepannu, denepanpHoro 3akoHa ot 27.07.2006 r. Ne 152-®d3 «O
MEPCOHAIBHBIX JaHHBIX» M OMNPEICNIIeT OCOOCHHOCTH OOpabOTKH IMEepPCOHANBHBIX JTAHHBIX
pabOTHHKA.

1.3. Cbop, xpaHEeHHE, UCIOJB30BAHUE U PACIPOCTpaHEHHWE WHGPOPMALMU O YaCTHOMN
JKU3HM Jula 0e3 MHCbMEHHOTO €ro corjacusi He jaomyckatorcs. IlepcoHanbHble TaHHBIE
OTHOCATCS K KaTerOpUH KOH(PHUACHINATEHONW HHPOPMAITIH.

1.4. Pexxum KOH(PUACHUMATBHOCTH TMEPCOHANBHBIX JAaHHBIX CHUMAeTCs B CIIydasx
00€e31MYMBaHMs WU 110 UCTEUEHUH 75 JIET CpOKa XpaHEHUs], €CJIM MHOE HE OIPEIEIIEHO 3aKOHOM.

1.5. JlomKHOCTHBIE JMIa, B OOSI3aHHOCTh KOTOPBIX BXOAMT BEICHUE IMEPCOHAIbHBIX
JAHHBIX COTPYIHUKA, OO0S3aHBI O00ECIECYUTh KAXKIOMY BO3MOXHOCTh O3HAKOMJICHHS C
JOKYMEHTaMU ¥ MaTepuaniaMu, HEOCPEJACTBEHHO 3aTPAaruBalOLMMU €ro MpaBa U CBOOObI, €CITU
HWHOE HE MPETyCMOTPEHO 3aKOHOM.

1.6. IlepcoHanbHble NaHHBIE HE MOTYT OBITh HMCHOJB30BAaHbl B IENAX MNPUYMHEHUS
MMYIIECTBEHHOTO M MOPAJIbHOTO Bpeaa TpakaaHaMm, 3aTPyAHEHUS! peaju3allu MpaB U CBOOO
rpaxnaan Poccuiickoit ®@enepanun. Orpannuenue npaB rpaxiaan Poccuiickoit denepanuu Ha
OCHOBE HCIIOJIb30BaHUS WH(MOpPMAMA 00 WX COIHAIBLHOM IPOHUCXOXKICHUH, O PaCOBOW,
HAI[MOHAJILHOMU, SI3bIKOBOM, PETUTHO3HON U MAPTUIHHON MPUHAJUICKHOCTHU 3aIlPEIeHO U KapaeTcst
B COOTBETCTBUU C 3aKOHOJATEIIHCTBOM.

1.7. Opunuyeckue u QU3NYECKUE JIMIA, B COOTBETCTBHH CO CBOMMHM IOJHOMOYHUSMU
BIaJcomuye uWHpOpManMed o TrpakaaHax, I[OJydJalolue W UCHOJB3YIOIMHe €€, HECyT
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJIaTEIbCTBOM Poccuiickoii denepannu 3a HapyleHue
pexumMa 3aiuThl, 00paboTKU U MOPsAKa UCIIOIBb30BAHUS 3TOM HH(OPMALIUK.

1.8. HenpaBoMepHOCTh JE€ATEIBHOCTH OpPraHOB TOCYJApCTBEHHOM BIIACTU W
OpraHu3aIyil Mo cOOpy MEPCOHATBHBIX JAHHBIX MOXKET OBITh YCTAHOBJIEHA B CY/I€OHOM TOPSIIKE
1o TpeboBaHUIO CYyOBEKTOB, COTTIACHO 3aKOHOAaTeNnbcTBa Poccuiickoit denepanuu.

1.9. HacTosimiee moiaoKeHne yTBEP)KIaeTCs 3aBEIYIOITUM U SIBIISETCS 00sS3aTEIbHBIM JIJIs
WCIIOJIHEHUS] BCEMU COTPYAHUKAMH, UMEIOIIMMU JOCTYH K IEPCOHAIbHBIM JaHHBIM COTPY/IHUKA.

Il. TlepeyeHb TOKYMEHTOB U CBeJI€HU, COAEPKALIUX EPCOHATbHbIE JaHHbIe PA00THHKA

2.1. B coorBercTBuu ¢ TpynoBeiM kogekcoMm P®D, nokanbHbIMA HOPMAaTHUBHBIMU aKTaMH
MBJIOY, nuno, mnocrynaromee Ha padoOTy, NTPEABSIBISET padOTOMATENIO CISAYIOIINE
JIOKYMEHTBI, COJIEPKAIUE €0 EPCOHAIbHBIE JAHHBIE:

* [acnopT WJIM HMHOW JOKYMEHT, YIOCTOBEPSIONIMN JUYHOCTh, COAEPKAIUN CBEICHUS O
NAacTOPTHBIX JIaHHBIX pPaOOTHHKA, CBEIEHUS O MeCcTe€ pEerucTpauuu (MecTe >KUTENbCTBa),
CBEJICHHS O CEMEITHOM IT0JIOKEHHH,

* TPYJOBYIO KHIXKKY, COJEPKAIIYIO JaHHBIE O TPYAOBOM JESATENbHOCTH PaOOTHHKA;

* CTpPaxoBO€ CBHJIETEIHCTBO TOCYIaPCTBEHHOI'O IEHCHOHHOIO CTPAaxOBaHMs, COJAEpKallee
CBEJICHMSI O HOMEPE U CEPUH CTPAXOBOI'O CBHUJIETENIBCTBA;

* CBHJIETEIBCTBO O IMOCTAaHOBKE Ha Y4eT B HAJOrOBOM OpraHe, cojepiKallee CBEACHHsS 00
UICHTU(PHUKAIIMOHHOM HOMEpE HaJIOrOILIaTeNbIINKa;

* IOKyMEHTbI BOMHCKOTO y4eTa, CojiepKalllie CBEIEHUSI O BOMHCKOM Y4eTe BOEHHOOOSN3aHHBIX U
JIMIL, TIOJJIEKAIMX MPU3BIBY HA BOCHHYIO CIYXO0Y;

* JOKyMeHT 00 00pa3oBaHHHU, O KBaJIM(UKAIMK WIA O HAJUYUU CIIEUUAIbHBIX 3HAHUU WIIU
CHeLMATbHOM MMOATOTOBKH, COJCPIKAIINI CBEACHUS 00 00pa3oBaHUHU, TPO(ECCHH.



2.2. B mnepedeHb JOKYMEHTOB M CBEICHMI, COJIEp)KalIMX IEPCOHAIBHBIE JJaHHBIE,
BKITIOYAIOTCS:
* TPYZJOBOM JOTOBOpP;
* CBEJICHUS O COCTOSIHUU 37I0POBBSI;
* CBeICHUSI 00 UMYIIIECTBE;
* aHKETHBIC M MTACTIOPTHBIC IaHHBIC;
* CBeZICHUS O 3apabOTHOM 11aTe;
* CEMEIHOE, COLMAIbHOE, UMYIIIECTBEHHOE ITOJIOKEHUE,
* 00paszoBaHue;
* npyrast uHpopmMarus.

I11. IlonsiTHe U COCTAB NMEPCOHATBbHBIX TAHHBIX

3.1. IlepconanbHble JaHHBIE paOOTHUKA — HHpOpMaIHs, HeoOXoaumas paboToIaTeNO B
CBSI3U C TPYJOBBIMH OTHOIICHHUSIMH U KaCalOIIHNECs] KOHKPETHOTO pabOTHUKA.
3.2. CocraB nepcoHabHBIX JaHHBIX paOOTHUKA!
* aHKETHbIE U Ouorpauueckue JaHHbIE;
* o0pa3oBaHue;
* CBEJICHHS O TPYJIOBOM U OOIIEM CTaXKe;
* CBEJICHUS O COCTABE CEMbU;
* MACTIOPTHBIC JIAHHBIC;
* CBEJICHUSI O BOMHCKOM Y4YETe;
* CBEJICHUS O 3apabOTHOM IJIaTe COTPYIHUKA;
* CBEJICHUS O COLIMATBHBIX JIbIOTaX;
* CIICIIMAIBHOCTD;
* 3aHUMaeMas JIOJKHOCTB;
* HAJIMYUE CyIUMOCTEN;
* aJIpec MECTa KUTENIbCTBA;
* TOMallHuM TenedoH;
* MeCTO paboThI WK Y4eObl YICHOB CEMbHU M POJICTBEHHUKOB;
* XapakTep B3aMMOOTHOIICHHI B CEMBE;
* COJIEpKaHKE TPYIOBOIO JOTOBOPA;
* COCTaB JICKJIAPUPYEMBIX CBEJCHUN O HATMYUU MaTEPHAIbHBIX [IEHHOCTEH;
* COZIEp)KaHME JIEKJIapaliu, 10/1aBaéMOU B HAJIOTOBYIO MHCIIEKIIHIO;
* MOJYTMHHUKH U KOIIUU MTPUKA30B 10 TUYHOMY COCTABY;
* JINYHBIE JIeIa U TPYAOBbIE KHI>KKU COTPYIHHUKOB;
* OCHOBAHUS K TIPUKA3aM I10 JUYHOMY COCTaBY;
e Jena, CoJepKalipe MaTepuanbl IO TMOBBIIICHUIO KBATH(DHUKAIIMK U TEPEernoAroTOBKE
COTPYAHHUKOB, UX aTTECTAINH, CITY’)KEOHBIM PacClIeIOBAHUSM;
* KOITUU OTYETOB, HAIPABIISIEMbIE B OPTaHbl CTATUCTUKH.
3.3. JlanHble JOKYMEHTHI SBISIOTCS KOH(DHICHIIMAIBHBIMUA, XOTS, YYHUTHIBAasS WX
MAacCOBOCTh M €IMHOE MECTO O0OpaOOTKH M XPAaHEHHUS - COOTBETCTBYIOMINHN Tpr() OrpaHUYEHHUS HA
HUX HE CTaBUTCHI.

Y. TpeGoBanusi no 06padoTKe NepcoHATbHBIX JAHHBIX PA0OTHUKOB

4.1. B nensx obecrieueHus IpaB U CBOOOT YeNIOBEKA U TPakJIaHNHA paboTOAaTeNb U €T0
OpefCTaBUTENId TpU 00pabOTKEe MEepCOHATIBHBIX JAHHBIX pabOTHHMKAa 00s3aHBl COOJII0AATH
crienyromye oomue TpeOoBaHMS:

4.1.1. o0paboTka TEpCOHAIbHBIX JaHHBIX pPA0OTHUKA MOXET OCYIIECTBIATHCS
UCKIIIOYHUTENIFHO B IEJIsIX 0OecredeHns: cOOMI0ICHNS 3aKOHOB M MHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, COJCHCTBUS PaOOTHUKAM B TPYAOYCTPOMCTBE, OOy4eHHH U TPOJBM)KEHUU IO CIyxOe,



obOecrieueHHsT JHYHOM O€30macHOCTH Pa0OTHUKOB, KOHTPOJIAI KOJIMYECTBA M KauyecTBa
BBITIOJIHAEMON pabOThl U 0OecTIieueHUsI COXPAHHOCTH UMYILIECTBA;

4.1.2. npu ompeneneHuu o0ObeMa U COJAEpKaHHS 00padaThIBAEMBIX MEPCOHATBHBIX
TaHHBIX paboTHHKA padoTojaTenb JIOJDKEH pyKoBoacTBoBaThes Koncturynmein Poccuiickoit
Oeneparyn, Tpya0BBEIM KOJIEKCOM U HHBIMU (eIepaATbHBIMU 3aKOHAMU;

4.1.3. Bce mepcoHalbHbIE JJaHHBIE PA0OTHHKA CJeIyeT MojyyaTh y Hero camoro. Ecnu
NEepCOHANbHbIE JaHHBbIE PA0OTHUKAa BO3MOXHO MOJYYHTH TOJBKO Yy TpPEThEH CTOPOHBI, TO
pabOTHUK JOJDKEH OBITh yBEIOMJIEH 00 3TOM 3apaHee U OT HEero JODKHO ObITh MOJYy4YeHO
NUCbMEHHOE cornacue. PaboTonaTens J0KEH COOOIUTh paOOTHHUKY O LIEJSIX, MPEANoIaraeéMbIX
MCTOYHHUKAX U CIIOCO0aX IMOJIyYeHHUs IEPCOHANBHBIX JAHHBIX, a TAKXKE O XapaKTepe MoJIexKaIIuX
MOJYYECHUIO TEPCOHAIBHBIX MAHHBIX W MOCIEACTBUSAX OTKa3a pabOTHHMKA JaTh MUCHMEHHOE
corjacue Ha UX MOJy4YeHHUE;

4.1.4. paboromarenh He HMEET IpaBa MoOMydaTh U 00pabaThIBaTh MEPCOHAIBHEBIC TaHHBIC
paboOTHUKA O €ro MOJUTUYECKUX, PENUTHO3HBIX U MHBIX YOEXKIECHUAX M YacTHOM >XKu3HU. B
ClIydasix, HEOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOIICHHIA, B COOTBETCTBUH CO
cratbeit 24 Konctutyuuu Poccuiickoit ®enepaunuu paboTomaTens BhpaBe modydaTb U
00pabaTbIBaTh JaHHBIE O YACTHOW KHU3HH PAOOTHUKA TOJIBKO C €r0 MUCHbMEHHOTO COTJIACHS,;

4.1.5. paboronarenb He UMEET MpaBa MoMy4aTh U 00pabaThIBaTh MEPCOHANBHBIC TaHHBIC
pabOTHUKA O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WIM €ro INpoQCcor3HON
NESTENIbHOCTH, 32 UCKITIOYCHHEM CIy4YaeB, MPEAYCMOTPEHHBIX (eiepabHbIM 3aKOHOM;

4.1.6. npu DPUHATUU PEUICHHM, 3aTparuBalolUX WHTEpEChl pabOTHUKA, paboTOoAATENh
HE UMEeT TMpaBa OCHOBBIBATHCS Ha TMEPCOHANBHBIX JaHHBIX PAO0OTHUKA, MOJYyYEHHBIX
UCKITIOUUTENIFHO B pPE3yJbTaTeé WX AaBTOMATU3UPOBAHHOW OOPa0OTKM WM DIIEKTPOHHOTO
MOJTyYeHUS;

4.1.7. 3amMTa NEpPCOHAIbHBIX JAaHHBIX pPaOOTHMKA OT HENPaBOMEPHOIO HUX
MCIIONIb30BaHUS WM YTPaThl JOJHKHA OBITH oOecrieyeHa paboTojaTeneM 3a CUeT ero CpecTB, B
NOpSI/IKE, YCTAaHOBJICHHOM (he/iepaibHbIM 3aKOHOM;

4.1.8. pabOTHUKH U WX TMPEACTABUTENH JOJKHBI OBITh O3HAKOMIICHBI TMOJ POCHHUCH C
JOKYMEHTaMH OpraHHW3alliH, YCTAHABIMBAIOIIUMH TOPSIOK 00pabOTKH MEePCOHATBHBIX JTaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSX B ATOH 00JaCTH.

Y. O6s13aHHOCTH Pa0OTHHKA

PaboTHHK 00s3aH:

5.1. mepemaBarh pabOTOMATENIO WM €r0 TPEIACTABUTEIIO0 KOMIUIEKC JIOCTOBEPHBIX,
JOKYMEHTHPOBAHHBIX TEPCOHANBHBIX JAaHHBIX, COCTaB KOTOPBIX YCTaHOBIEH TpynoBBIM
Kojiekcom PD;

5.2. cBOEBpeMEHHO coo0IaTh pabdoromarento 00 HM3MEHEHHH CBOUX IEPCOHATBHBIX
JTAHHBIX.

Y. [IpaBa paGoTHUKA B 1eJIsIX o0ecredeHu sl 3alUThI
NMEePCOHAIbHBIX TaHHBIX, XPAHAIIUXCSH y padoToaare/is

6.1. PaGoTHHMK HMeEeT MpaBo Ha:

* MMOJyYeHHE TTOJIHOW MH(OpPMAIUK O €T0 MEePCOHATBHBIX JAaHHBIX U 00pabOTKe MepCOHATBHBIX
JAHHBIX;

* JOCTYH K OTHOCSIIMMCS K HEMY MEIWIUHCKUM JaHHBIM C ITOMOIIBI0 MEIUITMHCKOTO
CIELMAINCTA 110 €T0 BBIOOPY;

* TpeOoBaHWE 00 WCKIIOYCHWW WM HCIPABICHUH HEBEPHBIX WM HEMOJHBIX TEPCOHATBHBIX
JAHHBIX, a TAaKXKe JTaHHBIX, 00pabOTaHHBIX C HapylleHHeM TpeOoBaHui TpymoBoro xojekca u
Hactosuero [lonoxenus. [1pu oTkaze paboronarenst HCKIIOYUTH WM UCTIPABUTH MEPCOHANbHbBIE
JTaHHbIe PaOOTHHKA OH MMEET MPaBO 3asBUTh B MUChbMEHHOW (popme paboTomaTento O CBOEM



HECOTJIaCUM C COOTBETCTBYIOIIMM OOOCHOBaHMEM TaKOro Hecoruyiacus. IlepcoHanbHble gaHHBIC
OIICHOYHOT'O XapakTepa pa0OTHUK HMMEET IMPaBO OMOJIHUTH 3asBICHHEM, BBIPAKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;
* TpeboBaHue 00 W3BelIeHWH pabOTOAATENIEeM BCEX JIMI, KOTOPHIM paHee ObUIM COOOIIECHBI
HEBEpHBIC MJIM HETIOJIHBIC TIEPCOHANIbHBIC JaHHBIE paOOTHHKA, 000 BCEX MPOM3BEICHHBIX B HUX
UCKJTFOUCHUSIX, HCIIPABIICHHUSIX FJTU JTOTIOJTHEHHSIX
* CBOOOJHBIN O€CIIaTHBIM JOCTYl K CBOMM MEPCOHAJIBHBIM JaHHBIM, BKJIIOYas MpPaBO Ha
NOJTydeHUE KOMUi 000 3amucu, colepiKaileil NMepCOHalIbHBIC JaHHBIC, 32 UCKIIOUCHHEM
CJIy4aeB, MPeyCMOTPEHHBIX (hesiepaibHbIM 3aKOHOM;
* TICPCOHANIBHBIC JIaHHBIC OIICHOYHOTO XapaKTepa JOIOJIHHUTH 3asiBIICHUEM, BBIPAXKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3pEHUS;
* OTPE/ICIISITh CBOMX MPEICTABUTEIICH IS 3aIIUTHI CBOUX ITEPCOHATBHBIX TAaHHBIX;
* Ha COXPAHECHUE U 3aLIUTY CBOEH JIMYHON U CEMEHHOM TalHBI.

6.2. PaOOTHHMK HE JOJDKEH OTKAa3bIBaThCSA OT CBOMX NPaB Ha COXPaHEHHE W 3allUTy
TaHBI.

YI1l. Coop, 00paboTka U XpaHeHHe
MePCOHAILHBIX JaAHHBIX

7.1. IlopsiioK NOTY4EHUs IEPCOHAIBHBIX TaHHBIX:

7.1.1. Bce nepcoHanpHble AaHHbIE paOOTHHMKA CIENyeT MOJdy4yaTh y Hero camoro. Eciu
[epCOHANbHbIE JaHHbIE PA0OTHUKA BO3MOXHO HOJIYYUTh TOJBKO Yy TpPEThEl CTOPOHBI, TO
pabOTHUK JOJKEH OBITh YBEJAOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO ObITh IOJYy4YEHO
nUCbMEHHOE cornacue. PaboronaTens J0KEH cOOOIIUTh PAOOTHUKY O LIEJAX, IPEAIoIaraeMbIX
UCTOYHMKAX M CIOCo0ax TOJTY4EeHHUS TIEePCOHANBHBIX JAHHBIX, a TaK JX€ O XapakTepe
HOJUIeXKAIUX MOJYYCHUIO MEPCOHAIbHBIX JAHHBIX M IMOCIEJICTBUSAX OTKa3a paOOTHUKA JaTh
MICBMEHHOE COTJIacue Ha UX MOJydYeHHE.

7.1.2. PaboTonarens He UMEET MpaBa MOJIy4aTh U 00pabaThiBaTh MEPCOHAILHBIE TaHHBIE
paboTHHKAa O €ro MOJUTHYECKHX, PETUTHO3HBIX M WHBIX YOeXKIEHHSIX W YacTHOW >KM3HU. B
Cllyyasix, HEMOCPECTBEHHO CBSI3aHHBIX C BONIPOCAMH TPYAOBBIX OTHOILIEHH, B COOTBETCTBUU CO
cratbeil 24 Konctutyuuu P® paboronmarens BIpaBe Moiydyarb U 00pabaThIiBaTh JAHHBIE O
YaCTHOM >KU3HU PaOOTHHUKA TOJIBKO C €r0 MMCbMEHHOI'O COTJIacHsl.

7.1.3. PaboTonarenb HE UMEET MPaBO MOJIy4yaTh U 00padaThIBaTh MEPCOHAIbHBIE JaHHBIE
pabOTHHKAa O €ro WIEHCTBE B OOILECTBEHHBIX OOBEIMHEHUAX WIU €ro Mmnpodcor3Hon
JeSITeTbHOCTH, 33 HCKIIFOYCHUEM CITydaeB, IPEyCMOTPEHHBIX (eIepaTbHbIM 3aKOHOM.

7.2. O6paboTka, nepeaaya U XxpaHeHHE MEPCOHANBHBIX TaHHBIX pa0OTHHUKA!

7.2.1. OO6paboTka NEpPCOHANbHBIX JAHHBIX pa0OTHHKA — TIOJyYE€HUE, XpaHEHHE,
KOMOMHUpOBaHME, Teperaya WiIM J00oe Jpyroe HCIONb30BaHUE TEPCOHATBHBIX JTaHHBIX
paboTHHKA.

7.2.2. Kpyr 5un, 1OMyIIEeHHBIX K padoTe ¢ TOKYMEHTaMHU, COJEeP KALIMMHU ITepCOHATbHbIE
JaHHbIE PaOOTHUKOB, onpeaensercs nprukazom ['eHepanbHOro Aupekropa ObmecTsa.

7.2.3. K o0paboTke, nepegaue U XpaHEHHUIO MEPCOHANBHBIX JaHHBIX PAaOOTHUKA MOTYT
UMETb JOCTYI COTPYIHUKH:

* OyXrajnrepuu;

* COTPYAHHKH OTJIeNIa KaIpOB;

* COTPYAHUKH CITYKObI 6€30IIaCHOCTH;

* COTPYJIHHUKH KOMITBIOTEPHBIX OT/IEIIOB.

7.3. Ilpu mnepenadye mNEpCOHAJIBHBIX JaHHBIX paOOTHHKA paboToaaTeNb JOJKEH
COOJTI0/1aTh CIIEAYIONINE TPEOOBAHUS:

* HE COO0IIaTh IEPCOHANBHbIE JaHHbIE pa0OTHUKA TPEThel CTOpoHE 0e3 MUCHbMEHHOTO COTJIACUs
paOOTHHKA, 32 MCKIIOYEHHEM CIIydaeB, KOrJa 3TO HEOOXOAMMO B LESIX MpeaylnpesKAcHUs



yrpo3bl J)KU3HU U 3/I0pOBBbIO pabOTHHKA, a TaKKe B CIy4asX, YCTAaHOBJICHHBIX (peaepanbHbIM
3aKOHOM;

* He cooOIaTh NepCOHANbHbIE JaHHble pa0OTHHKa B KOMMEPUECKHMX LeIIx 0e3 ero
MUCBMEHHOTO COTJIACHS;

* IPEYNPENUThH JIUL, TOITYYaIOUINX EPCOHATbHbIC TaHHBIE pA0OTHHUKA, O TOM, YTO 3TH JaHHBIC
MOTYT OBITh MCIOJIB30BAHbI JIUIIb B LIEJSAX, A KOTOPBIX OHH COOOILEHBI, U TPeOOBATh OT 3TUX
JMII TIOATBEPXKICHHUS TOTO, YTO 3TO MPaBUJIO cobOiroaeHo. Jluia, momyyaronye nepcoHalbHbIe
JlaHHbIE PabOTHHKA, 00s3aHBI COOIOAATh PEKUM CEKPETHOCTH (KOH(UICHIINATBLHOCTH). JJlaHHOe
MOJIOKEHHUE HE PACIPOCTPAHIETCS HA OOMEH MePCOHATLHBIMU JAaHHBIMU PAOOTHUKOB B MOPSIKE,
YCTaHOBJIEHHOM (hejiepaibHbIMU 3aKOHAMU;

* paspemaTh JOCTYH K TIEPCOHAIBHBIM JaHHBIM pAaOOTHUKOB TOJIBKO CIHEIHMAIbHO
YIIOJTHOMOYEHHBIM JIUIAM, TPU 3TOM YyKa3aHHbBIE JIMIA JOJHKHBI UMETh MPaBO IMOJIy4aTh TOJIBKO
T€ TepCOHAIbHBIE JaHHbIE PAaOOTHHMKA, KOTOPbIE HEOOXOIUMBI JISi BBHIMOJHEHUS KOHKPETHBIX
byHKIM;

* HE 3alpamuBaTh MHPOPMAIMIO O COCTOSIHMM 3J0POBBSI pabOTHHKA, 32 MCKIIOUEHHEM TEX
CBEICHHI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBITIONTHEHUS PAOOTHHUKOM TPYAOBOI
byHKUIUY,

* mepeAaBaTh MEPCOHATbHBIC NaHHbIE PaOOTHHMKA MPECTABUTENSIM PAOOTHHKOB B TOPSIKE,
YCTAaHOBIICHHOM TpYyZOBBIM KOJEKCOM, W OrpaHHYMBATH 3Ty HH(POPMALUIO TOJIBKO TEMHU
MEPCOHAIBHBIMU JTaHHBIMH PabOTHHKA, KOTOPbIE HEOOXOAMMBI JJIsi BBIMOTHEHUS YKa3aHHBIMHU
NPEJCTaBUTEISIMU UX (PYHKIUH.

7.4.Ilepenaua mEpCOHANBHBIX JAHHBIX OT JepiKaTellss WM €ero MpeicTaBUTeNei
BHEIIHEMY IMOTPEOUTENI0O MOXKET JOMYCKAThCs B MHUHHMAIBHBIX OOBEMax W TOJIBKO B LEIAX
BBITIOJTHEHUS 33/1a4, COOTBETCTBYIONINX OOBEKTUBHOMN MPUYHHE cOOpa 3TUX JIaHHBIX.

7.5. Ilpu nepenade mepcoOHANBHBIX JAaHHBIX paOOTHHKA MOTPEOUTENSIM (B TOM YHCIE U B
KOMMEpUYECKUX IeJAX) 3a Mpelesibl OopraHu3anuu padoTojaTeslb He JOJDKEH COOoOIIaTh ATH
JAHHBIE TPEThEH CTOpPOHE 0e3 MUCHMEHHOTO COoTrjacusi paOOTHHKA, 32 MCKIIOYCHHUEM CIyJaeB,
KOTJ]a 3TO HEOOXOMMO B LEJIAX MPEAYNPEKICHHUS YIPO3bl KHU3HHU U 310pOBbI0 PAOOTHUKA MU B
ClTydasix, yCTAaHOBJICHHBIX (heIepaibHBIM 3aKOHOM.

7.6. Bce Mepbl KOH(UICHIIMAIBHOCTH IpU cOope, 00paboTKe M XpaHEHUH NEPCOHATBbHBIX
JMAHHBIX COTPYIHHMKA pAacCHpOCTPAHAIOTCS Kak Ha OyMaxHble, TaK W Ha JJCKTPOHHBIC
(aBTOMaTU3UPOBAHHBIE) HOCUTETH HH(POPMAITHH.

7.7. He nmomyckaercs OTBedaTh Ha BOIPOCHI, CBSI3aHHBIE C MEpenaydedl MepCOHAIbHOU
uHpopManuu 1o teiaedony win paxcy.

7.8. I1o BO3MOKHOCTH TIEPCOHANIbHBIE JaHHBIE 003 TUUHBAIOTCS.

7.9. Jluna, nomymieHHble K 00paboTKe MEPCOHANBHBIX TaHHBIX, B 0053aT€ILHOM MOPSIIKE
MOl POCIUCH 3HAKOMSATCS C HacToammM [lomoxxeHnmeM u moanmuchBaroT OO0S3aTENBCTBO O
HepasranieHue WHGOpMalny, coJepXkallel IepcoHalbHble JaHHbIe, MO (OpPME COIJIacCHO
npuwioxennto Nel k  Hacrosmemy [lonoskeHnro. OK3eMIUIAp COTJIAIIEHHMS] XPAHUTCA B
OpraHu3aIuy.

7.10. 3anpemiaercs:

- o0OpabaTbIBaTh NEpCOHAIbHbIC IaHHBIE B NMPHUCYTCTBUHU JIUI], HE IOMYIIEHHBIX K HX
00paboTke;

- OCYILIECTBIIATH BBOJI IEPCOHAIBHBIX JaHHBIX MO AUKTOBKY.

7.11. ABromMaTH3UpOBaHHAasA 00pabOTKa M XpaHEHUE NEPCOHAIBHBIX TaHHBIX PAOOTHUKOB
JIOMYCKAETCsl TOJBKO TOCJE BBIMOJHEHHS BCEX OCHOBHBIX MEPONPUATHH TO 3aluTe
uH(pOpMaLIUH.

7.12. TlomenieHust, B KOTOPBIX XPAHATCS MEPCOHANbHbIE JaHHbIE paOOTHUKOB, JOJKHBI
OBITH 00OPYIOBAaHBI HAJCKHBIMH 3aMKaMHU.

7.13. Tlomemenus B pabodee BpeMsi IPU OTCYTCTBUU B HUX PAOOTHUKOB OTBEYAIOIIHNX 32
MEPCOHAIbHBIE TAHHBIE TOJIKHBI OBITH 3aKPBITHI.



7.14. Tlpoenenue yOOpKM TOMEIIEHHUS JOJDKHO MPOM3BOIUTHCA B IPHCYTCTBUU
pabOTHUKOB OTBEYAIOUIMX 32 IEPCOHAIIbHBIE IaHHbIEC.

Y1Il. JocTtyn K mepcoOHAJbHBIM JAHHBIM COTPYAHUKA

8.1.BHyTpeHHMI HOCTYI (OCTYIT BHYTPH OPTaHU3AIIHH ).

8.2. IlpaBo noctymna K nepcoHaIbHBIM JJAHHBIM COTPYAHUKA UMEIOT:

* 3aBEAYIONIUI;

* caM paOOTHHK, HOCUTEIb JaHHBIX.

Jlpyrue coTpyIHUKH OpraHu3aluy UMEIOT JOCTYI K EPCOHAIBHBIM JaHHBIM paOOTHUKA TOJIBKO
C MUCHbMEHHOT'O COTJIACHS CaMOTr0 pabOTHUKA, HOCUTEIS TaHHBIX !

8.3. Baemnuii goctym.

8.3.1. K uncmy MaccoBbIX MOTpedHTENei nepcoHabHBIX NaHHBIX BHE MBJIOY Mox)HO
OTHECTHU TOCYJJaPCTBEHHBIE M HETOCYIapCTBEHHbIE ()YHKIIMOHAIBHBIE CTPYKTYPHI:

* HaJIOTOBBIC WHCTICKITUY;

* IPAaBOOXPAHUTEIbHBIE OPTaHbI;

* OpraHbl CTATUCTHKHY;

* CTPaxOBBIEC ar€HTCTBA;

* BOGHKOMATBHI;

* Oprasbl COIIMATBLHOTO CTPAXOBAHUS;

* ICHCUOHHBIE ()OH/IBI;

* IO/Ipa3/IeICHUs] MyHHUIIUITALHBIX OPTaHOB YIIPABJICHHUS.

8.3.2. Han3opHO-KOHTPOJIBHBIE OpraHbl HMEIOT JOCTYI K WH(POPMALUU TOJIBKO B chepe
CBOEH KOMITETEHIUH.

8.3.3. OpraHmzanuu, B KOTOPBIE COTPYAHHK MOXET OCYIICCTBIIATH IEPEUUCICHUS
JIEHEXKHBIX CpPEICTB (CTpaxoBble KOMIIAHWW, HETOCYJapCTBEHHbIE TEHCUOHHBIE (OHIBI,
0JIarOTBOPHUTEIHLHBIC OpPTaHHW3AIMK, KPEIUTHBIC YUYPEKJACHHS), MOTYT IOJYYUTh JOCTYIl K
MEPCOHAIBHBIM IaHHBIM PAOOTHUKA TOJIBKO B CIIy4ae €ro MUCbMEHHOTO Pa3pelieHusl.

8.3.4. Jlpyrue opranu3aiuu.

Ceenenusi 0 paboTaroIIeM COTPYAHHKE WIH YK€ YBOJIEHHOM MOTYT OBITh MPEAOCTaBICHBI
JPYTOH OpraHU3aIiy TOJIHKO C MICBMEHHOTO 3alpoca Ha OJIAaHKEe OpPTaHU3alHd, ¢ TTPUIIOKCHHEM
3asiBIeHUS pabOTHHKA.

8.3.5. POJICTBEHHUKH U YICHBI CEMEH.

[lepconanbHbIe JaHHBIE COTPYAHUKA MOTYT OBITH MPEAOCTABICHBI POJCTBEHHUKAM MU YIeHaAM
€r0 CEMbH TOJIBKO ¢ TUCBMEHHOTO Pa3pemieHusl CaMoro COTPYTHUKA.

B cnydae pasBoga ObiBmIasi cympyra (Cympyr) MMEOT MpaBO OOpaTUTHCS B OPTaHU3AIMIO C
MMCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apadOTHOM IJIaThl COTpyaHUKa 0e3 ero cornacus (YK PO).

IX. 3amuTa nepcoHaNbHBIX TaHHBIX

9.1. Ilox yrpo3oii WA OMACHOCTBIO YTPaThl MNEPCOHAIBHBIX JAHHBIX ITOHUMAETCS
€AVMHUYHOE WIN KOMIUIEKCHOE, pPEalbHOE WJIM IOTEHIMAIBHOE, AKTUBHOE WJIM IIaCCUBHOE
MPOSIBIIEHUE 3JI0YMBIIUIEHHBIX BO3MOKHOCTEH BHEIIHUX WJIM BHYTPEHHUX HCTOYHHMKOB YIPO3BI
co3/laBaTh HeEOIaronpuaTHbIE COOBITHS, OKa3bIBaTh JecTaOWIM3HpyIolee BO3JEHCTBHE Ha
3amuIaeMyro nHpopManuro.

9.2. Puck yrpo3ssl Jt00b6IM HH()OPMAIIMOHHBIM pecypcaM CO3/at0T CTUXUNHHBIE OeacTBuS,
AKCTPEMAJIbHBIE CUTYallMH, TEPPOPUCTUYECKUE MACUCTBUS, aBAPUU TEXHUYECKUX CPEACTB M
JUHUK CBS3M, JApYyrue OOBEKTUBHBIE OOCTOSATENBCTBA, a TaKXKe 3aMHTEPECOBAHHBIE U
HEe3aWHTEPECOBAaHHbIE B BOBHUKHOBEHUH YIPO3bI JIUIA.

9.3. 3amuTa nepcoHaNbHBIX JaHHBIX MPEACTABIAET COOON KECTKO PeriiaMeHTUPOBAHHBIN
U JAMHAMHUYECKH TEXHOJOTMYECKUH NpoLecc, MpeAyNpeXJarolui HapylleHHe IOCTYNHOCTH,
LIEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(HUACHIIMATLHOCTH MEPCOHATBHBIX JAaHHBIX U, B KOHEYHOM



cuere, 00OECMEUYMBAIOMIMIA JTOCTATOYHO HAJCKHYIO O€30MacHOCTh WH(GOpMAIMKU B Mpolecce
YIPaBJICHYECKON U MTPOU3BOJICTBEHHOH NIEATEIFHOCTH KOMIIAHHH.

9.4. «BHYTpEHHSS 3aIUTa.

9.4.1. OCHOBHBIM BHHOBHMUKOM HECAHKIIMOHUPOBAHHOI'O JOCTyNa K MEPCOHAIbHBIM
JTAHHBIM SIBJISIETCS, KaK MPaBWIIO, IIEPCOHAN, pabOTaloLMi ¢ JOKYMEHTaMH M 0a3aMM JaHHBIX.
Pernamenranus 1octyma nepconana K KOHQHUISHIINAIbHBIM CBEICHUSM, JOKyMEHTaMH U 0azaMu
JTAHHBIX BXOJUT B YHUCIIO OCHOBHBIX HAllpaBJIEHUH OpPraHU3al[MOHHOM 3alUThl MHPOPMALUU U
npeHa3HayeHa JJIsl Pa3TPaHUYCHUs IOJHOMOYMN PYKOBOIUTENSIMH U CIEIHATUCTaMU
KOMMaHuu. /|1 3alMThl NEPCOHATIBHBIX JAHHBIX pAOOTHUKOB HEOOXOIMMO COOJII0AAaTh Psii Mep:
* OrpaHMYCHHE W perJIaMeHTalUsl COoCTaBa pPa0OTHUKOB, (YHKIMOHAIBHBIE OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UACHIMAIBHBIX 3HAHUH;

* cTporoe u3duparenbHOe 1 000CHOBAaHHOE pacpeesieHHe JOKYMEHTOB U HHPOPMALIUU MEKITY
pabOTHHKAMU;

* panMoOHaNbHOE pa3MelieHHue pabodnx MeCT pabOTHHKOB, MPU KOTOPBIX HMCKIOYAIOCh OB
0OECKOHTPOJILHOE HCII0JIb30BaHKE 3alUIaeMOil HH(pOpMaLUH;

* 3HaHWEe pPaOOTHUKOM TpPeOOBaHUI HOPMATHBHO—METOIUYECKUX JOKYMEHTOB II0 3allUTe
UH(POPMALIUU U COXPAHEHUH TalHBbI;

* HalMuMe HEOOXOJMMBIX YCIOBHH B IMOMEIIEHHH I paboTbl ¢ KOH(UACHIUATLHBIMU
JIOKYMEHTaMU 1 0a3aMM JaHHBIX;

* ONpEeNeIeHNEe W PErJIaMeHTallUsl COCTaBa paOOTHUKOB, MMEIOIIUX MPaBO JOCTyma (BXoJa) B
IOMEIIEHUE, B KOTOPOM HAXOJUTCS BBIYMCIUTENIbHAS TEXHUKA;

* OpraHu3aLus MOPSIKa YHUUTOKEHHS HH(OPMAIIHH;

* CBOCBPEMEHHOE BBIABJICHHE HapyIIEHUs TPeOOBaHWM pa3pelIMTEIbHOM CHCTEMBbI J0CTYIa
paboTHUKaMH;

* BOCIIUTATENbHAsI U pa3bsICHUTENbHAs paboTa ¢ COTPYIHUKAMHU O NPEAYNPEKICHUIO YTPaThl
[IEHHBIX CBEIEHUH MpH padoTe ¢ KOH(PUACHIHATEHBIMU TIOKYyMEHTAMU;

* HE JIOIYCKaeTcs BblJlauya JIMYHBIX JIe]l COTPYIHUKOB Ha paboune MecTa.

9.4.3. 3amuTa nepcoHaNbHbIX JaHHBIX COTPYAHHUKA HA AIEKTPOHHBIX HOCUTEIISX.

9.4.4. Bce manku, coaepkalive MEpCOHAJbHbIE JAaHHBIE COTPYIHHUKA, JOJDKHBI OBITH
3aIUIIEHBI TAPOJIEM.

9.5. «BHemHss 3ammTay.
Jns  3ammThl  KOHQUIGHUMAIbHOM  MH(pOpMAlMM  CO3JAIOTCA  LieJIeHANpaBJICHHBIE
HEOJIarONpUsATHBIE YCIOBUS U TPYIHONPEOJOJIMMbIE NPENATCTBUS JJs JIUIA, MBITAIOLIEroCs
COBEPILIUTH HECAHKIIMOHUPOBAHHBIHN J1OCTYI U OBJlajieHue uHdopMmarei. Llenbio u pe3ynbraToMm
HECaHKIIMOHMPOBAHHOI'O JOCTyNa K HH(DOPMAIMOHHBIM pecypcaM MOXKET ObIThb HE TOJbKO
OBJIQJICHUE IIEHHBIMU CBEICHUSMH M HX HCIIOJIB30BaHHE, HO U MX BHUJOU3MEHEHHUE,
YHUUYTOKEHUE, BHECEHHE BHUpYCa, IMOJAMEHa, (QanbcuuKanus CcoAepKaHUs PEKBU3UTOB
JIOKYMEHTa U JIp.
[lon NOCTOPOHHUM JUIIOM NOHMMAETCs JiI00Oe JHUI0, HE HMEIOUIee HEeNOCPEACTBEHHOIO
OTHOILIEHHS K JAEATEJbHOCTH KOMIIAHMM, MOCETUTENM, PaOOTHUKU JPYTHX OpPraHU3allMOHHBIX
CTPYKTYP.
[locropoHHue nUIla HE JOJDKHBI 3HATh pachpejaeieHue (QyHKUuM, paboune MpoIecChl,
TEXHOJIOTHIO COCTaBJIeHUS, 0OPMJICHMSI, BECHUS M XPAHEHHs] JOKYMEHTOB, /e U pabodmx
Mmatepuainos B MB/IOV.

9.6. [lna 3amuThl NEPCOHATBHBIX JAHHBIX COTPYAHHMKOB HEOOXOIAMMO COOJIIOJATH P
Mmep:
- IOPAJOK IIpYEMa, y4eTa U KOHTPOJIS ACSTEIIBHOCTU ITIOCETUTEIICH;
- Y4€T ¥ MOPSAAOK BbIIAYN yIOCTOBEPECHMU;
- IOPSAIOK OXpaHbl TEPPUTOPUH, 3JaHUN, TOMEILECHU;



- TpeGOBaHUS K 3aIIKUTe UHGOPMAIIMK ITPU UHTEPBHIOMPOBAHUU M COOECEIOBaHUSIX.

X. OTBeTCTBEHHOCTH 32 HAPYLIEHUE HOPM,
peryJiupyrmmx o0padoTKy 4 3alMTY NEPCOHAJIBHBIX TaHHBIX PA00THUKA

10.1. TlepconanibHass OTBETCTBEHHOCTh — OJIHO M3 IJIaBHBIX TPEOOBAHUN K OpraHHU3aIlH
(GYHKIIMOHUPOBAHHSI CUCTEMBI 3alUTHI MEPCOHAIBHON MH(pOpMaK U 005S3aTeIbHOE YCIOBHE
obecrieueHust 3PPEKTUBHOCTH 3TON CUCTEMBI.

10.2. PykoBomuTenb, pa3pelaroiiuii JOCTYN COTPYAHMKA K KOH(PHICHIHMATHHOMY
JIOKYMEHTY, HECEeT MEePCOHANbHYIO OTBETCTBEHHOCTD 3a JAaHHOE pa3pelIcHHe.

10.3. Kaxapiii corpynuuk MBJIOY, nomyuarommid Uit paOOThl KOH(GUIACHIMAIbHBINA
JOKYMEHT, HeCeT eIAMHOJMYHYI0 OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCHUTENS U
KOH(UICHIIMATLHOCTD WH(OPMAIIUH.

10.4.JIumia, BUHOBHBIE B HApyIICHUH HOPM, PETYIHUPYIOIIUX MOJIy4deHHe, o0paboTKy u
3aIIUTy TIEPCOHAIBHBIX JIaHHBIX pPAa0OTHUKA, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C
benepanbHBIMU 3aKOHAMU:

* TUCIUIUIMHAPHYIO (3aMEYaHHe, BHITOBOP, YBOIHHCHHE);

* AIMUHUCTPATUBHYIO (MIPEAYNPEkKACHUE UIH aIMUHUCTPATUBHEIN mTpad);

* IPaXKIAHCKO-TIPaBOBYIO (BO3MEIICHUE IPUUNHEHHOTO YOBITKA);

* yrojoBHyto (mrpad, nubo obs3arenbHbIe PadOTHI, JTUOO HCIpaBUTENbHBIE PAOOTHI, OO

apecT, 1100 JHIIEHHE CBOOO B, JINOO JIMIIICHUE TIPaBa 3aHUMATh OTPEICIICHHBIE JOKHOCTH).
10.5.PaboTHUK, IPEIOCTAaBUBIIHNKI paOOTOAATENIO TOJIOKHBIE JOKYMEHTHI WU 3aBEJIOMO

JIOXKHBIE CBEJICHUS O cebe, HECeT MUCIUILTMHAPHYIO OTBETCTBEHHOCTD, BIUIOTH J0 YBOJIbHEHHS.

XI. 3akaouuTebHbIE MOJ0KEeHU

I1.1.Hactosiiuee IlosoxkeHnue BCTymaer B CHIYy C MOMEHTa €ro YTBEpPKICHUSA
3aBEYIOIIMM U BBOAUTCS B AeiicTBUE puKa3oM 3aBeaytouiero MbBJIOY.

11.2. Tlomoxenue o00s3aTeNbHO HJIsi BCeX PAOOTHUKOB JIETCKOTO caja, €CIu HHbBIe
YCIIOBUS HE MPEAYCMOTPEHBI B TPYAOBOM JI0rOBOpe pabOTHUKA.

11.3. 3aBenyrouuii BHpaBe BHOCHTH H3MEHEHHS U JomnonHeHus B [lonoxenue.
PaboTHUKH AE€TCKOTO cajia TOMKHBI ObITh MOCTABIEHBI B U3BECTHOCTh O BHOCUMBIX U3MEHEHHSIX
U JIOMOJHEHMSIX 3a 5 JTHEH N0 BCTYIJICHUS WX B CHIIy MOCPEJCTBOM H3/IaHUs 3aBEIYIOLIUM
MpHUKa3a ¥ O3HAKOMJICHHUS C HUM BCeX paOOTHUKOB JIETCKOTO Cajia.
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